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• Color of the banner should be in Royal Blue &  writing with 

silver or white color only 

• Length & Breadth of the banner ratio should be 3 : 1 



 



 



 

Letter to the Bank Manager to change the signatories 
 
 

DATE :    -   -  

 ----------------------------------------------------------------------------------------------- 

Dear Members, 

We are more Power full when we empower 

each other… we Grow STRONGER TOGETHER 

“You are a WOMAN, THAT IS the SUPER 

POWER” 

Thank You  

Pushpa Gururaj 

District Chairman – 2021-22 

Ph: 94484 67088 

Email.: pushpagururaj@gmail.com 

 



To , 
The Manager, 
________________ Bank 

_________________ Branch 

_________________( Name of the  Place) 
 

Respected sir,  
 

SUBJECT: Change of Office Bearers for the SB Account in the name of Inner Wheel 
Club of ___________  , A/c Number _________________ 

 

           With regard to the above mentioned subject, we would like to bring it to your 
kind notice that, it was resolved in our  Joint EC meeting held on ____________ at 
_________________________________ that the SB Account in the name of our 
organisation bearing number _______________ 

Will now be operated / handled by the newly elected Treasurer  Mrs. 
_______________   and President  Mrs._________________ OR Secretary Mrs. 
_________________________________  for the year _________ 

 

The Specimen signatures of the Newly elected Treasurer, President and secretary are 
attached below for your reference. Outgoing President, Secretary & Treasurer have 
also given their consent for the above mentioned changes.  
 

Kindly make necessary changes in your records and oblige 

Thanking you, 
Yours truly 

Inner Wheel Club of __________ 

 

__________             ____________        _________                    ________                   __________             ____________         
_________              ____________         __________                    __________                 ___________           ___________         
President          Secretary       Treasurer              President             Secretary         Treasurer 

(Old)             (Old)          (Old)               (New)              (New)         (New)  
 
(All the signature  should be above each designation) 
 

Resolution  of the Joint EC / GB meeting  for changing Signitories 
 

Date:_______ 
 

It was Resolved in the Joint Executive  Committee Meeting of Inner  Wheel Club 

of  ______________ held on ___________ (date)  

 at  _______________  (place), that the present SB Account No.__________________ 

in the name of  INNER WHEEL CLUB OF ______________ at 

___________________________ Bank, ______________ Branch, 



___________________(place) shall now be operated / handled by the newly elected 

and Treasurer  Mrs. ____________________  and President Mrs. ____________ or 

Secretary Mrs. ____________-for the Inner Wheel Year 2020-21.  

 

It was further resolved that the above said newly elected Treasurer, President Or 

Secretary  shall be the signatories for all the transactions  from 1st July 2020 to 

30th June 2021. 

 

Proposed by : ____________________________(Name with  designation) 

Seconded by : _____________________________(Name with  designation) 

 

Some  IMPORTANT INSTRUCTIONS 

 

 

 

• 2 separate letters for both the accounts  ( Same letter with change of A/c 

numbers  & Account name) must be given to the bank.  

1. One for club A/c 

2. Another for Charity A/c 

• Xerox Copy of the same letter for receiving in the bank (Acknowledgement copy 

should be kept in the office. It's called OC (Office Copy- this applies to any letter 

for that matter) 

• Along with this letter to the bank, duly signed Resolution copy made during the 

meeting to change the signatories should be attached  

• A request letter to view online viewing of Club A/cs and For SMS alerts with the 

President's & Treasurer’s Phone number can be given ( It is not mandatory. But 

the president and Treasurer shall be updated with  the bank balance regularly. 

RESOLUTION LETTER TO APPOINT AUDITOR 

(On the club Letter head) 

Date: __________ 



It has been resolved at the Meeting held by the Inner Wheel Club of 

…………………. at…………….Date………… to appoint M/s………………… 

____(Complete address) as Auditor of our Club & Charity Account from 

1st June 20__  To June 30th 20__………… 

Thanking you,  

Yours in Inner Wheel  

Treasurer                              President                               Secretary 

 

Thank you. Please send your feedback @ pushpagururaj@gmail.com for further 

improvisation  

mailto:pushpagururaj@gmail.com

